PLEASANT VALLEY RECREATION & PARK DISTRICT
ADMINISTRATION OFFICE - CONFERENCE ROOM
1605 E. BURNLEY ST., CAMARILLO, CALIFORNIA

POLICY COMMITTEE
AGENDA

Thursday, June 22, 2023

2:30 P.M.

1. CALL TO ORDER

2. APPROVAL OF AGENDA

3. PUBLIC COMMENTS

4. ORDINANCE 8 & GENERAL USE POLICY REVIEW
5. ORAL DISCUSSION

6. ADJOURNMENT

Note: Written materials related to these agenda items are available for public inspection in the Office of the
Clerk of the Board located at 1605 E. Burnley Street, Camarillo during regular business hours beginning the
day preceding the Committee meeting.

Announcement: Should you need special assistance (i.e. a disability-related modification or
accommodations) to participate in the Committee meeting or other District activities (including receipt of an
agenda in an appropriate alternative format), as outlined in the Americans With Disabilities Act, or require
further information, please contact the General Manager at 482-1996, extension 114. Please notify us 48
hours in advance to provide sufficient time to make a disability-related modification or reasonable
accommodation.
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INTRODUCTION

To best serve the community, Pleasant Valley Recreation and Park District (District) offers
the residents of Camarillo year-round diverse recreational programs, services and facilities.
As the population of the community grows, the demand for expanded offerings increases
respectively. Therefore, the District is committed to operating and maintaining programs,
services and facilities that reflect such growth.

The District funds the general operation and maintenance costs of programs, services and
facilities which benefit the community, through tax dollar appropriations. In addition to
those, The District offers programs and services which more directly benefit segments of
the community and the individual user. To ensure the continued availability and success of
these offerings, reasonable fees proportionate to the cost of operating them are collected.

The following procedures and definitions* have been used to guide this policy:
o District facilities and services are available for District sponsored programs and
other approved public, private, resident, and non-resident use.
o Usage is conditional; appropriate fees shall be collected as stated in the rules and
regulations governing the payment of deposits, fees, permits, and groups. See
District Master Fee Schedule for classifications and rates.

*Definitions available in Ordinance No. 8 Governing Use of Parks, Recreation Areas and Facilities.

The policies set forth are intended to ensure the safe, efficient and equitable use of District
property. The District's Board of Directors shall establish reasonable policies and fees for
use of District property, which will be reviewed when necessary.

I. USE OF DISTRICT PROPERTY

The rules and regulations laid out in this section apply to all District property. ltems specific
to athletic facilities can be found in Section Il. SPORTS FIELDS.

The District's reservable property may be made available for use by any individual,
organization, or group subject to the issuance of a permit and the payment of appropriate
and applicable fees and deposits. A permit will be issued to reserve District property for a
specific date, time, and location. A permit must be issued for:

a) Any organized use of District property.

b) Use of District Property by an organized group.

c) Any group or individual using District property for financial gain.
Non-organized groups may use any designated reservable District property on an as
available basis; however, such group must vacate the premises at the time a permit group
arrives.

Reservations that exceed the maximums of facility capacity will be required to pay
additional fees. Additional fees may be assessed for portable toilets, garbage dumpsters,
staffing, and cleaning. The District will arrange for these items to be placed at the park or
facility.

Permits are revocable and all deposits forfeited if false statements are made in reserving
District property, or if the individual and/or group violates any rule or regulation established
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by the District. Applicants will be responsible for the condition in which they leave District
premises. If District property has been damaged or abused beyond normal wear, applicants
will be responsible for costs to replace, repair, or clean such property. No individual, group,
or organization owing any outstanding debts or obligations to the District will be permitted
to use District facilities until such debts are paid.

District personnel will open and close District property and, when required, monitor the use
of the grounds.

A. APPLICATION FOR USE AND SCHEDULING

The General Manager or designee(s) is authorized to grant or deny all applications for use
of District property. All rental applications for use of District property must be filed and
signed by an individual 18 years of age or older. When alcohol will be present, the
application must be signed by an individual 21 years of age or older. Applications and
registrations will be accepted up to one (1) day prior to the requested use date, except for
weekend facility reservations. Rental applications for weekend reservations of District
facilities must be submitted prior to 12:00 PM the Thursday before the desired rental date.
Applications made after these deadlines will not be processed. Late fees may apply for any
application for services within seven days of the desired rental date. The rental location is
reserved only when the completed and signed application is accepted and approved by the
District office, applicable insurance documentation is provided, and applicable fees and
deposits are paid.

B. PAYMENTS AND DEPOSITS

1. A reservation payment must be made upon submittal of the rental
application. For applications made more than forty-five (45) days in advance,
payment consists of 50% of the total rental fees, with the remaining 50% due
forty-five (45) days prior to the reserved date. For applications made within
forty-five (45) days of the reserved date, fees are due in full upon application
submission. The initial payment will secure the facility for the desired date
pending the payment of all remaining applicable fees.

2. Total rental fees will include the rental rate, non-refundable application fee,
refundable cleaning/security deposit, and if applicable insurances, vendor,
staffing, security guard charges, and/or other applicable fees. The
refundable cleaning/security deposit is designed to ensure that the applicant
leaves the District property in a clean and undamaged condition. District
property must be in the same condition as received; if property is damaged,
overflowing of trash receptacles, and/or excess debris left , the District will
retain the cleaning deposit.

3. Deposits and fees may be paid via cash, debit, check, or credit card.
Personal checks will not be accepted within ten (10) days of the desired
reservation date.

4. Deposits are due along with all other fees at the time of the application.
District property usage may be granted for a maximum period of twelve
months, with the exception of Sports Fields (i.e. PV Fields, Freedom Park,
Bob Kildee, Mission Oaks), which is six months. Requests for facility usage
exceeding twelve months require approval from the General Manager or
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C.

1.

D.

designee(s). For District policy regarding refunds, please refer to section K.
REFUNDS AND CANCELLATIONS.

BOUNCE HOUSES, JUMPERS, AND OTHER VENDORS

To provide a safe and enjoyable experience, the District has established the
following criteria for equipment used in the park system:

a.
b.
c.

Must use a District approved Bounce House/Inflatable Vendor.
Must obtain a use permit with the District.
Must locate bounce houses/inflatable jumpers and other such vendors
in easily accessible areas. Vendors are prohibited from driving vehicles
or towing equipment onto park turf.
Certificate of Insurance which meets minimum District liability
insurance requirements must be provided. Policy effective dates must
cover the date(s) of use. Description of Operations must list location of
event and date(s) of use. Pleasant Valley Recreation & Park District
must be named as a Certificate Holder and as Additionally Insured.
See Insurance Certificate and Endorsement Requirements for
additional requirements.
Bounce houses/inflatables are limited to 20’ x 20’ in size, without water
features, and must be powered by a vendor supplied generator under
5KW. Generators must NOT be fueled and/or refueled on District
property. The District will not provide power generators or access to
electricity.
All bounce houses/inflatables must be attended to at all times.
The following items are prohibited, unless an exception has been
made in advance by the General Manager or designee(s):
i. Inflatable Water Devices; Slides, “Dunk” Tanks, Pools, Obstacle
Courses, etc.
ii. “Sumo Wrestling” and/or “Jousting”
iii. Laser Tag
iv. “Rock Climbing Walls”
v. Inflatable “Mechanical Bulls”
vi. Inflatable “Hamster Balls”
vii. Petting Zoos
vii. Game  Truck/Games on wheels (additional approval
requirements)
ix. Concessions (additional approval requirements)

DENIAL OF RENTAL APPLICATION

Denial of an application may be based on the following criteria:

1.

2.
3.

When available District Lands cannot accommodate the required capacity for
the requested activity.

Refusal of an applicant to agree in writing to the conditions of the permit.
Failure of an applicant to file an application in sufficient time for review and
processing. For facility reservations during the week, the District must receive
the Application, applicable security cleaning deposit, rental fees, and permits
at least one (1) day in advance. For facility reservations for the weekend, the
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District must receive the agreement, applicable security cleaning deposit,
rental fees, and permits prior to 12:00 PM the Thursday preceding the
requested date.

4. The requirement of an excessive number of personnel as determined by the
General Manager or designee(s) to properly police the activity and protect
other users of the facility or area due to the size or nature of the proposed
activity.

5. The filing of more than one application for the same facility at the same time.
Under these circumstances, the General Manager or designee(s) will
consider the application and the schedule of priority classification.

6. When usage of facility may damage, destroy, or detract from the District
property and/or cause harm, injury, discomfort, or displeasure to other
persons in or near the park.

7. When false or misleading information is provided.

E. PERMITS
A Permit is issued when the completed Application is accepted and approved by the District
office, the rental Agreement is signed by the applicant, and all applicable fees and deposits

are paid in full.

F. RENTAL PERIODS

Rental periods and fees for District property are posted in the District Master Fee Schedule.
The time indicated on a permit will reflect the actual time of facility use which includes setup
and cleanup. Minimum and Maximum rental periods vary by District property, refer to
Master Fee Schedule for details.

G. HOURS

All parks, recreation, and open space areas within District boundaries will be available for
use by the general public daily from dawn until dusk unless otherwise posted or with
permission from the General Manager or designee(s). Hours of use may vary due to
seasonal daylight, maintenance, construction, watering, and/or other variables.

Dog Park hours of operation are as follows:

e Camarillo Grove Park — Open daily from 7:00 AM to dusk, entire Park is off-leash
Monday - Friday. Saturday & Sunday, trails are off-leash from 7:00 AM to 10:00
AM

e Mission Oaks Park Off-Leash Area — Open Monday through Friday from 4:00 PM
to dusk. Open Saturday & Sunday, from dawn until dusk.

e Springville Dog Park — Open Saturday through Thursday from 7:00 AM to dusk.
Open Friday from 10:00 AM to dusk.

Call the Turf Line for Dog Park conditions at 805-947-5125, conditions updated Monday
through Friday at 1:00 PM, Saturday & Sunday at 7:00 AM.

PLEASANT VALLEY RECREATION AND PARK DISTRICT - GENERAL USE POLICY
BOARD APPROVED XXXXX XX, 2023



District lands, buildings, park areas, and facilities, except sports parks/fields, are available
for individual and group use during normally scheduled hours of operation as posted at the
facility. Exceptions are subject to approval by the General Manager or designee(s).

H. PRIORITY OF USE AND FEE CHARGES

Use of District facilities is given based on when the application was received, rental
availability, and group priority ranking. Lower ranking groups may be subject to
rescheduling with 30 days written notice. In the event of a District rescheduling, the District
will attempt to relocate the reservation to another facility. Group priority rankings shall be as

follows:
Class 0

Class 1

Class 2

Class 3

Class 4

l. FEES

District Activities

Community Service Organizations: Fees are subject to the
organization’s Memorandum of Understanding (MOU) with the
District.

Resident Non-Profit Organization: Local Education Agencies, Local
Government Agencies, 501(c)(3), 501(c)(19) or other qualifying non-
profit organizations. For events where entrance or participation fees
are collected, organizations will be subject to Class 3 rates.

In-District Resident: Individuals, groups, and for-profit organizations
residing or operating within District boundaries.

Out-of-District Resident: Individuals, groups, and for-profit
organizations residing or operating outside of District boundaries.

The basic rate of application fees will be charged according to the District Master Fee

Schedule.
a.

Indoor Facility - During normal hours of operation, rate includes setup
and cleanup of tables and chairs.

Additional fees apply for security staffing, additional custodial
services and other services requested or identified by the District in
advance of use.

Additional fees apply for afterhours staffing when reservation is
outside of normal hours of operation including holidays.

Picnic Area - During normal hours of operation, rate includes existing site
amenities such as picnic tables, barbecue (where available) and outdoor
restrooms. Rates do not include supervision or setup of tables and
chairs. Use of Non-District equipment, i.e. tables, chairs, barbeques, etc.
are not permitted without approval by the General Manager or
designee(s).
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J. ADDITIONAL CHARGES OVER BASIC RATE

Additional charges may be levied over basic rate as defined in Section I. I. FEES
and under the following conditions:

1. Non-residents will be subject to a rate increase of 25%.

2. Full payment is due 30 days prior to reservation date for reservations made
more than 30 days in advance when additional fees are required.

3. When alcohol is being served or sold at a function.

4. When a reservation is considered a Special Event (refer to Special Event

Policy.

For applicant initiated reservation changes, including cancellations.

For security staffing when required, District will arrange with approved

vendors.

When a facility is not normally open and District staffing is required.

When District staff is required for facility control.

When facility damage and/or liability insurance fees are required.

0. To cover the cost of dumpsters, portable toilets, other additional equipment

and/or resources to accommodate the rental.

oo
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The determination of requirements for additional staffing and associated charges shall be
made by the General Manager or designee(s). See District Master Fee Schedule for rates.

K. REFUNDS AND CANCELLATIONS

For reservations made greater than six months in advance of use, cancellations must be
made through the District office no less than forty-five (45) days prior to the reservation to
qualify for any eligible refunds. Refunds and Cancellations will be processed under the
following guidelines:

1. Application fee is non-refundable.

2. Reservations cancelled sixty (60) days or less after initial booking,
customer will receive a full refund minus the application fee.

3. Reservations cancelled after sixty (60) days from initial booking, and at
least forty-five (45) days before the reservation date, customer will
receive refund of security cleaning deposit.

a. In lieu of a partial refund, payments made for a cancelled
reservation are eligible for a one-time transfer to a future
reservation within six months of original, subject to a non-
refundable change fee. Additional fees may apply, depending on
facility, refer to Master Fee Schedule.

4. Reservations cancelled forty-four (44) days or less prior to the
reservation date, customer will receive a refund of security cleaning
deposit only.

For reservations made within six months of use, cancellations must be made through the
District office no later than forty-five (45) days prior to the reservation to qualify for any
eligible refund amount. Refunds and Cancellations will be processed under the following
guidelines:
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Application fee is non-refundable.

Reservations cancelled forty-four (44) days or less prior to the
reservation date, customer will receive a refund of security cleaning
deposit only.

Reservations cancelled sixty-one (61) days or more prior to event date,
customer will receive a full refund minus the application fee.
Reservations cancelled between forty-five (45) and sixty (60) days prior
to reservation date, customer will receive refund of any security cleaning
deposit and a 50% refund of all other eligible fees.

a. In lieu of a partial refund, payments made for a cancelled
reservation are eligible for a one-time transfer to a future
reservation within six months of original, subject to a non-
refundable change fee. Additional fees may apply, depending on
facility, refer to Master Fee Schedule.

Reservations cancelled forty-four (44) or less days prior to the
reservation date, customer will receive a refund for the security cleaning
deposit only.

District Property Reservation Refunds:

1.

2.

3.

5.

6.

Reservations paid via credit card will be refunded to the original credit
card within seven (7) business days following the reservation date.
Reservations paid via check or cash will be refunded by check,
processed within thirty (30) business days following the reservation date.
No refunds will be issued for inclement weather. If the District office is
notified on the first business day after a weather event, the reservation
may be transferred to an available like-facility without penalty, within
ninety (90) days.

No personal checks will be accepted within ten (10) days of a
reservation.

All fees, including the Application fee, will be refunded in the event of a
District initiated cancellation.

Non-Sufficient Funds charges will apply for returned checks.

District Program/Class Refunds:

1.

2.

3.

4.

5.

6.

Withdrawal from a program/class five (5) business days prior to the start
of a program/class will be refunded minus a $10.00 administrative fee.
No refunds will be issued for withdrawals made less than five (5)
business days prior to the start of a program/class.

In the event of a program/class transfer where the fee of the new
program/class is less, participant will receive a refund for the difference.
In the event of a program/class transfer where the fee of the new
program/class is greater, participant will be required to pay the additional
fee.

Failure of Participant to attend any program/class will result in forfeiture
of all fees paid.

No refund will be issued for program/class fees of $10.00 or less.

The District reserves the right to cancel and/or move any reservations, classes, activities on
District property with minimal notice.
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L. ALCOHOL INSURANCE

Purchase of alcohol insurance will be required at the time the permit is approved for all
events where alcohol will be consumed.

M. SETUP

The District will perform setup and breakdown, unless otherwise stated in the application.
Basic cleanup, including placing all trash in bins provided, will be the responsibility of the
group utilizing the facility. When District personnel are required for setup, finalized setup
instructions must be submitted a minimum of 15 business days prior to the event date. If a
reservation requiring setup is made within 15 business days of the event, setup instructions
are due at the time of application and additional fees may apply. Applications that require
setup beyond what can be reasonably accommodated by District personnel may be denied.

N. DECORATIONS

When decorations are being used, the user shall obtain prior approval from the District. No
duct tape, tacks, nails or glue are allowed on any walls, columns, counters or floor
surfaces. Use of blue painter's tape is permitted, requires full removal at the end of the
event. Use of lighted candles or any open or enclosed flame is prohibited. No confetti,
colored powders, glitter, or rice are allowed without prior approval.

0. SECURITY

To ensure proper use and control of facilities and equipment, security may be required
under the following circumstances:

1. If the event and/or anticipated attendance places a major impact on the
facility.

2. When alcohol is being served, sold, or consumed.

3. When additional precautions are deemed necessary due to the nature of the
event.

4. The District will determine the number of security guards required at the
Applicant’s cost (typically 1 security guard for every 50 attendees).

P. DAMAGE TO DISTRICT PROPERTY

Individuals or groups causing damage or excessive wear and tear to any building, turf,
grounds, fixtures, furniture, or appurtenances shall be required to reimburse the District for
all costs involved to clean, repair, restore, or replace the building, grounds, fixtures,
furniture, or appurtenances to the original conditions. The District may remove the
individual and/or group and/or ban from future use of facilities.
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Q. EXTENDED USAGE

Use of District facilities may be granted for a maximum period of twelve (12) months, with
the exception of Sports Fields (i.e. PV Fields, Freedom Park, Bob Kildee, Mission Oaks.)
An Application for Use exceeding twelve (12) months requires approval from the General
Manager or designee(s). acility usage may be granted for a maximum period of six months.
Requests for facility usage exceeding six months require the General Manager or
designee’s approval. Reservations may be subject to cancellation in accordance with
Section I. A. APPLICATION FOR USE AND SCHEDULING. When a cancellation is
necessary, the District will attempt to relocate the reservation.

R. ALCOHOLIC BEVERAGES

Application for an alcoholic beverage permit must be submitted at the time of application of
use for events where alcohol will be sold. Permits shall only be issued to individuals 21
years of age or older. Applicant shall secure a California Department of Alcohol Beverage
Control Event Permit and all additional licenses or permits as required by local government
agencies including but not limited to the Ventura County Public Health Department.

Applicant shall provide adequate safeguards to prohibit consumption of alcohol by minors,
including utilizing Responsible Beverage Server (RBS) wristbands on all minors in
attendance. Security guards are required for all reservations where alcohol will be served
or consumed and will be assigned by the District. Serving and consumption of alcoholic
beverages is permitted for a maximum of five and one half hours (per insurance guidelines)
and shall not be served a minimum of one hour prior to the end of the event or no later than
10:00 PM, whichever occurs first.

If a request for alcoholic beverage permit is denied by the District, Right of Appeal shall
apply. The General Manager or designee(s) may stipulate additional conditions when
necessary for the safety of individuals and protection of property.

Il. SPORTS FIELDS

Sports fields must be reserved when being used by five (5) people or more, unless they
meet one of the requirements listed below. The District reserves the right to determine the
appropriate facility for a reservation based on the nature and size of the activity. All
applications for use must be signed by an individual 18 years of age or older. When alcohol
will be present, the application must be signed by an individual 21 years of age or older and
an application for alcoholic beverage permit must be submitted at the time of application fo
use. No permit shall be granted if there is a conflict with a District or Community Service
Organization scheduled event or an existing reservation. No permit will be granted for any
reservable field before 6:00 AM, or as determined by the General Manager or designee(s),
or beyond dusk except when the field has appropriate lighting. Lights can be utilized until
10:00 PM with prior permit approval. Field use hours are determined at the discretion of the
District. All user groups must have a copy of their permit available upon request by District
staff.
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Organized athletic activities requiring a permit include, but are not limited to any activity that
utilizes one or more of the following:

1. A game official to maintain adherence to the rules of the game.

2. A marked or defined field of play, track, or course.

3. Specialized equipment such as uniforms or apparel that distinguishes
teams, goals, flags, personal protective equipment, shoes, cleats,
harnesses, or helmets.

4. Motorized, energized, or otherwise powered equipment.

5. Is an activity that by its’ nature, negatively impacts or creates a potential
hazard to other users of the site or the facility.

6. Personal training by individuals earning a fee for services.

7. Any activity sponsored or held by groups or organizations that charge a fee

to members for participation.

During normal hours of operation, basic rates include the following:
1. Use of the athletic fields and supporting structures.
2. Use of onsite restrooms.
3. Basic turf management such as watering, mowing, and edging fields.
4. Staffing costs

Basic rates do not include the following:

Diamond preparation and field lining.

Lighting.

Setup and cleanup of athletic field equipment including but not limited to
bases, anchors, pitcher's mound, goals, bleachers, etc.

Cleanup of facilities.

Sporting equipment such as balls, nets, gloves, etc.

Facility renovation or rehabilitation due to extraordinary use.

Portable toilets, garbage dumpsters and/or any additional equipment,
cleaning materials and/or staffing.

wn =
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lll. NON-PROFIT RENTAL USE

In order to qualify as a Resident Non-Profit Organization for Class 2 reservations, the
following must be provided:
a. Proof of current non-profit status, i.e. IRS Letter of Determination of
501(c) (3) or 501(c) (19) status.
Proof of organization residing within the District boundaries.
c. Proof of organization’s establishment within the Community for at
least twelve (12) consecutive months.
Furthermore:
1. Class 3 fees apply for all events where fundraising, donations or monetary
contributions will be required to participate in, or benefit from, the event..
2. There is no non-profit rate for fees for special services, lighting, or staffing.
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Iv. COMMUNITY SERVICE ORGANIZATIONS

Community Service Organizations are qualifying community based, non-profit organizations
dedicated to providing youth programs as a benefit to the residents of Camarillo. Their
primary purpose is to serve the program needs of the Pleasant Valley Recreation & Park
District as designated by the Districts Board of Directors. Community Service
Organizations must be based within the Pleasant Valley Recreation & Park District
boundaries. Approved Community Service Organizations shall enter into a Community
Service Organization Agreement with the District which shall govern the Organization’s
relationship with the District. To receive the benefits afforded by this classification, subject
to approval by the District Board of Directors, Community Service Organizations must
submit an organizational file which must include a report on Organization business and
financial condition on an annual basis.

V. FILMING

Individuals who engage in the production of filming or photographing for commercial
purposes on District property shall observe the following procedures. The General Manager
or designee(s) may grant permission pursuant to this section:

a. Completion of a commercial filming application and compliance with its contents.
Applications must be received by District staff prior to the start of filming.

b. Certificate of Insurance which meets minimum District liability insurance
requirements must be provided. Policy effective dates must cover the date(s) of
use. A 30-day cancellation clause must be included. Description of Operations must
list location of event and date(s) of use. Pleasant Valley Recreation & Park District
must be named as a Certificate Holder and as Additionally Insured. See Insurance
Certificate and Endorsement Requirements for additional requirements.

c. The applicant must obtain all necessary permits from City, County, State, Local Law
Enforcement or Local Department of Emergency Services to film.

d. The applicant must provide all personnel and staffing services necessary to the
satisfaction of the District for crowd control, traffic control, fire control, maintenance,
and any other situations that attract potential hazards related to production. Any
District personnel services provided will be compensated to the District per the
Master Fee Schedule. At the time of permit issuance, an estimate of such fees will
be provided.

e. Use of specialized equipment such as trailers, cranes, pyrotechnics etc. must be
disclosed and approved with the application prior by the General Manager or
designee(s).

f. The applicant shall be responsible for complete replacement, refurbishing, or
payment to the District for any negative impact incurred, including any damaged,
destroyed, or otherwise disturbed furnishings, turf, facility, or property during the
production for which the permit applies.

VI. SALES, SOLICITATION AND UNLAWFUL ADVERTISING

Recognition and signage shall not detract from the visitor's experience or expectation,
impair the visual qualities of the park environment, be perceived as advertising or
commercializing the character of the park setting, or create a feeling of proprietary interest.
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1.

2.

Advertising promotions or corporate slogans shall not be permitted on or off District
property.

Off-Site Recognition

a. Thank-you Letters — Every donor should promptly receive a letter of
appreciation. In many cases, that might be all that is required. It should
acknowledge the gift, the donor, date of acceptance and, if monetary, the
dollar amount. The thank-you letter will also serve as evidence of the gift for
the purposes of the donor’s tax records. As such, it should completely
describe the gift. It should not, however, attempt to value the gift.

b. Publicity — In all cases the donor’s request for anonymity shall be respected.
When appropriate, the District can publicly recognize donors through press
releases to media outlets.

c. Events — Higher profile recognition can occur through some of the following:
ribbon cuttings, Board of Directors Meetings, or special recognition events.

d. Commemorative Items Given to the Donor — Some items that might be
presenter to donors as an expression of gratitude include but are not limited
to certificates of appreciation, prints, photographs, and plaques.

3. On-Site Recognition

a. Temporary Signs — Temporary signs (such as those used to acknowledge
donors during construction activities, restoration of a structure or site, or
which include recognition of a sponsor's financial support for a contract
period) should be informational, of appropriate design and scale.

i. They should inform visitors and might contain a brief interpretive
message about the nature of the project and the support provided by
the donor.

ii. The signs should be sturdy, of good quality materials, consistent with
the design of other park signs, professionally done and in keeping
with park design standards.

iii. Donor's name and corporate logo may be used if they are of non-
contrasting color and subordinate to the sign's message.

iv. Where it is appropriate to put up more than one sign, they should be
placed at infrequent intervals so that multiple signs are not visible
from a single viewing point.

v. Under no circumstances should signs be affixed to cultural or natural
resources or placed in areas of cultural sensitivity (such as
archeological sites) where they would intrude on the historic
character of the area.

vi. If a plaque is vandalized the District will replace it once at no cost.
Recurrences are at the donor’s expense.

vii. The General Manager or designee has final approval of all signs,
their placements, and duration.
viii. Signs must meet District and City requirements.

b. Permanent Plaques — With the exception of preexisting donor programs,
permanent plaques are to be actively discouraged and generally are not to
be used to recognize monetary contributions to District.
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i. Other exceptions will be permitted only with the approval of the
General Manager or designee and should be proposed only for major
contributions of long-term benefit to District.

ii. Permanent recognition plaques should be placed only in developed
areas and preferably inside an existing public structure, such as a
building.

iii. Except for preexisting established programs or under unusual
circumstances requiring the approval of the General Manager or
designee, such plaques should not be affixed to cultural or natural
resources of the site where they would intrude on the historic or
natural character of the area.

iv. The General Manager or designee has final approval of all plaques,
their placements, and duration.

v. The commitment for plaque maintenance shall be made for no more
than five years. If after five years, the plaque is not fit for public view
it shall be removed or replaced at donor’s expense.

vi. If a plaque is vandalized the District will replace it once at no cost.
Recurrences are at the donor’s expense.

c. Semi-Permanent Signs — Single purpose recognition signs should be
avoided. Directional, interpretive, and informational signs should be
considered as locations for donor recognition.

i. Recognition should be secondary to the information the sign is
designed to convey.

ii. The recognition shall not dominate the sign either by scale or color
and shall not be superior in any way to the park message.

iii. Standard earthen colors, lettering sizes and, for sponsorship
programs, consistent size, design, and use of logo.

iv. Under no circumstances should they be affixed to cultural or natural
resources, or placed in areas of natural or cultural sensitivity where
they would intrude on the historic or natural character of the area.

v. No commitment for sign maintenance should be made for more than
5- years.

vi. The General Manager or their designee has final approval of all
signs, their placements, and duration.

vii. Signs must meet District (City where applicable) requirements.

4. Examples of Determination of Recognition based on Projects & MOU

VIl. NON-DISCRIMINATION

District policy prohibits unlawful discrimination based on race, color, creed, gender,
gender expression or identity, religion, marital status, registered partner status, age,
national origin or ancestry, pregnancy, childbirth or related medical conditions,
physical or mental disability, medical condition including genetic characteristics,
sexual orientation, gender identity or any other consideration made unlawful by
Federal, State, or local laws. It also prohibits unlawful discrimination based on the
perception that anyone has any of those characteristics or is associated with a
person who has or is perceived as having any of those characteristics. All such
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discrimination is unlawful and prohibited. Any person or organization entering into a
rental agreement with the District is required to comply with this non-discrimination
policy. Any person or organization entering into a rental agreement with the District
will be required to execute a statement agreeing to indemnify and hold harmless the
Pleasant Valley Recreation & Park District, its Board of Directors, and the officers,
agents and employees of these agencies for any failure to comply with this non-
discrimination policy.

VIIl.  VIOLATION OF PERMIT

Violation of any terms, conditions, rules, and regulations of the permit by permittee or any
agent or employee of permittee is prohibited. The General Manager or designee(s)
reserves the right to revoke or refuse to issue permit(s) for a violation thereof, with or
without notice to the persons or organization to which the permit was issued. No group or
organization owing any outstanding debts or obligations to the District will be permitted to
use District facilities until such debts are paid. If violations are ongoing by the same party,
the District reserves the right not to issue permits. Users that do not comply with the rules
and regulations set forth by the District may be required to return any District property and
be restricted from any future use of the District’s facilities.

IX. RIGHT OF APPEAL

An Applicant may appeal the decision of a District representative regarding facility permits
to the General Manager. The Applicant must file such appeal with the General Manager
within five (5) business days of the representative’s decision. The General Manager may
hold a hearing within ten (10) business days of the filing of such appeal at which time the
Applicant may present all evidence, testimony, and information relative to the application.
The General Manager shall, within three (3) business days of said appeal hearing, issue a
decision either affirming or denying the decision on the application and, if the decision is to
issue the permit, add appropriate terms and conditions to the permit. The General Manager
shall specify grounds for upholding the denial of a permit. The decision of the General
Manager may be appealed to the Board. An appeal to the Board shall be filed within five (5)
business days of the General Manager’s decision.

X. AUTHORIZED USE OF DISTRICT LOGO AND/OR NAME

District logos or names may only be used for purposes, events, and publications that relate
to official business of the Pleasant Valley Recreation & Park District. No use is permitted to
any other third party without written permission from the General Manager or designee(s).

THIS EXHIBIT SHALL AUTOMATICALLY UPDATE WITH CURRENT CAPRI INSURANCE
REQUIREMENTS REGARDLESS OF BOARD APPROVAL

A. LIABILITY INSURANCE

All individuals or groups for which use permits are granted, must agree in writing to hold
the District harmless and indemnify the District from any and all liability for injury to persons
or property occurring as the result of the activity sponsored by permittee, and said person
shall be liable to the District for any and all damages to parks, equipment, and buildings
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owned or controlled by the District which result from the activity or permittee or is caused
by any participant in said activity. A person exercising any of the privileges authorized by
this policy does so at his/her own risk without liability on the part of the Pleasant Valley
Recreation & Park District for any injury to persons or property resulting there from.

A certificate of insurance with an endorsement page naming the District as an additional
insured must be submitted 30 days prior to date of facility use by any group for commercial
purposes, and by any group conducting an event where there is a major impact. The
District shall determine the amount of liability insurance required. Failure to provide
adequate insurance will be cause for denial of permit.

When there is a request for the use of District facilities, or when the District is involved with
scheduling and/or coordinating the activities, a certificate of insurance is required, naming
the District as an additional insured, must include an endorsement page, and must contain
a 30-day cancellation clause. All paperwork must be filed with the District a minimum of 30
days in advance of the use date of facilities involved. The District may require proof of
liability insurance with limits of bodily injury and property damage of not less than
$1,000,000/$1,000,000 and a certificate of insurance for any individual or group when it is
determined that:

1. Liquor is to be sold and/or served on park property. If alcoholic beverages
are served, Liquor Law Liability coverage in the amount of $1,000,000 is
required. All certificates of insurance for alcohol use must have Pleasant
Valley Recreation & Park District named as “Additional Named Insured” and
must include an endorsement page. The certificate must contain a 30-day
cancellation clause.

2. The proposed activity may result in serious injury to persons and/or
significant damage to District property.

3. Caterers and vendors are required to provide the same insurance coverage
to the District.

B. REQUIRED INSURANCE

The District shall determine the type and amount of liability insurance required, based on
the type and/or size of the rental reservation. Certificate of Insurance must meet minimum
District liability insurance requirements, as determined by the District. Policy effective dates
must cover the date(s) of use. Description of Operations must list location of event and
date(s) of use. Pleasant Valley Recreation & Park District must be named as a Certificate
Holder and as Additionally Insured. See Insurance Certificate and Endorsement
Requirements for additional requirements. The following situations are some examples of
when an applicant must provide insurance for use of District facilities:

Sports leagues using District facilities for regular play

All Sport Organizations

Private Instruction (i.e. Personal Training, Dog Obedience Class, Clinics)
Bounce House/Entertainment Attractions

All Runs/Walks/Cycling/Parades/Events

All Vendors

Special Events — internal or external rentals

NogkwN =
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To best serve the community, Pleasant Valley Recreation and Park District (District) offers {Formaued Font: (Default) Arial, 11 pt

the residents of Camarillo year-round diverse recreational programs, services and facilities.

As the population of the community grows, the demand for expanded offerings increases

respectively. Therefore, the District is committed to operating and maintaining programs,

services and facilities that reflect such growth.

N

The District funds the general operation and maintenance costs of programs, services and
facilities which benefit the community, through tax dollar appropriations. In addition to
those, The District offers programs and services which more directly benefit segments of
the community and the individual user. To ensure the continued availability and success of
these offerings, reasonable fees proportionate to the cost of operating them are collected.

The foIIowmq procedures and definitions* have been used to qu|de this pohchleasantL - { commented [31]: Insert title or scetion header )

-| Commented [J2]: Overall:
*Needs a cover page, table of contents, definitions
*Need to explain or list out what types of permit/rental applications
e District facilities and services are available for District sponsored programs and are offered; No where lists the 'Outdoor Facility Rental Application’
other approved public, private, resident, and non-resident use. '\ | nor the 'Open Space Permit

*Differentiate betw & d facilities &
o Usage is conditional;; and-appropriate fees shall be charged-collected as stated in \ o e e ) S A IR

,,,,,,,, *Keep terminology consistent

the rules and regulations governing the payment of deposits, fees, permits, and *

groups. Fhese-are-subject-to-change-and-vary-by-classification-See District Master

Fee Schedule for classifications and rates.
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The policies set forth are intended to ensure the safe, efficient and equitable use of District ‘\\\“‘ {Formatted Font: 9 pt
property. The District's Board of Directors shall establish reasonable policies and fees for \\\\{ Formatted: Font: (Default) Arial, 9 pt
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. |USE OF DISTRICT FACIITIES, PROPERTIES, PARKS PICNIC AREAS and

SPORTS TENNIS COURTSPROPERTY ~_ — | Commented [J7]: This section title implies a general overview

\ of using these areas, but the text below is referring to areas that can
N be reserved. Suggest adding in "reservable" into the title or inserting
\ language relevant to use of all listed areas.

spaeeLarealestrlct property. Items specific to athletlc facilities can be found in Section II.
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The District's reservable facilities—parks,—picnic—areas,—and—tennis—sports—courtsproperty ~~ { Formatted: Font: (Defaul) Aria, 11 pt

(D

may be made available for use by any individual, organization, or group subject to the
issuance of a permit and the payment of appropriate_and applicable fees and deposits. A
permit will be issued to reserve District property for a specific date, time, and location. A

permit must be issued for:

- { Formatted: Font: (Default) Arial

= ‘[ Formatted: Font: (Default) Arial, 11 pt
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pienic-area;District propertver—spertsteﬂm&eeurt on an as available basis; however such k. \\{ Formatted: Font: (Default) Arial, 11 pt

group must vacate the premises at the time a permit group arrives.-Spert-Court-maximums N \\{ Formatted: Font: (Default) Arial

ay-differ perspert-activity: \\\\{Formatted: Font: (Default) Arial, 11 pt

. . . . . . ' | Commented [310]: What was the rationale for picking 25?
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additional fees. These-additionaAlPessible—additional fees wil-may be assessedean—be [ Formatted: Font: (Defautt arial, 11 pt
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cleaning-depesitcleaning. The District will arrange for these items to be placed at the park /{ Formatted: Font: (Default) Arial, 11 pt

or facility. --mo—seciothooc ool b sonend cn e ths fonlioonn

Permits are revocable and all deposits forfeited if false statements are made in reserving a
District facility—park-erpicnic-area,—or-speris-eceurtproperty, or if the individual and/or group

violates any rule or regulation established by the District. Applicants willshalt be responsible
for the condition in which they leave District premises. If District property has been
damaged or abused beyond normal wear, applicants shal—will be responsible for

reasenablecosts to replace repalr or clean such property Anyum@%eal—ergamzaﬂen—er

No |nd|V|duaI group, or organlzatlon owmg any
outstanding debts or obligations to the Dlstnct willshall be permitted to use District facilities
until such debts are paid.

Page 3 of 24



e, PLEASANT VALLEY
RECREATION & PARK DISTRICT

~u =
GENERAL USE POLICY
Board Approved December 5, 2019

District personnel will open and close
eeurtsDistrict property and, when required, monltor the use of the \groundsL

-| Commented [J11]: Insert a short mention/section RE
requirement for insurance and reference to section later on.

A.  |APPLICATION FOR USE AND SCHEDULING " { Formatted: Font: (Default) Arial, 11 pt
{Formatted Font: (Default) Arial, 11 pt
The General Manager or_ des'9nee(_ll§ ggthgrlzeg to grant or ,dgrly,a,",appl,lc,aygn,sjgr,gs,e \\\\ \\‘ Commented [J12]: Suggest consistency in using 'permit,’

o

of District propertykLands,—parks,—orbuildingsfacilities. All rental applications for use of a | .

District property faciity;—park—picnic-area-or-sporistennis-court-shalimust be filed and signed \‘1}\\‘
by an individual 18 years of age or older. When alcohol will be present, the application must Y {Commented [KS13R12]: Check with Ordinance 8 and
language is same

be S|qned by an |nd|V|duaI 21 vears of aqe or older. by—anﬁadeheever—'l«gﬁeaps%age Vi

\\\\\\( Commented [JS14R12]: Ord. 8 Says Application for Use
| \{ Formatted: Font: (Default) Arial, 11 pt

{Formatted Font: (Default) Arial, 11 pt
\ \\
Aapplications for weekend reservatlons of District facilities must be submitted prior to 12: 00 W {Formaue d: Font (Default) Arial, 11 pt

PM the Thursday FTHURSDAY-before the desired rental datel_Please refer tothe Special W

\pplications made after these deadlines \'" {F"'“a“e" Font: (Default) Arial, 11 pt

will not be processed. Late fees may apply for any application for services within sevenj«“\\\” Formatted: Font: (Default) Arial, 11 pt
days of the desired rental date] The rental location is reserved only when the completed i \\{Formatted Font: (Default) Arial, 11 pt

and signed aApplication is accepted and approved by the District office, applicable | \ \\\\\ {Formatted Font: (Default) Arial, 11 pt
|nsurance documentatlon is prowded and applicable fees and deposﬂs are palthe \\m‘

\\\\\\
\‘V\\\\
Vo
(LA
v\ W

"rental,' 'application for use." The more consistent for the public, the
easier it is.

{Formatted. Font: (Default) Arial, 11 pt
{ Commented [KS15]: Do we want to take reservations this late?
{ Formatted: Font: (Default) Arial, 11 pt
{ Formatted: Font: (Default) Arial, 11 pt
{ Formatted: Font: (Default) Arial, 11 pt

U U 0 )

Commented [J16]: What prompts a citizen reading this to know
they would need to read/refer to the Special Event Policy and
applicable deadlines? Needs language in prior section stating

1! | anything over XX amount will be referred to as a Special Event thus
| triggering the Special Event guidelines and application process.

Commented [KS17R16]: I would remove as it doesn't apply to
| all reservations -KSC

| Formatted: Font: (Default) Arial, 11 pt

z—«z;«‘

Commented [J18]: Why? If we allow 'up to the day prior to
desired use date' for non-weekends and the Thursday before for
! weekend (thus making the deadline), why charge 7 days out?

Wl

)
\ \N\ ‘
‘[ Formatted: Font: (Default) Arial, 11 pt ]
\'( Formatted: Font: (Default) Arial, 11 pt )
1 ]

)

)

Al
" \[ Formatted: Font: (Default) Arial, 11 pt

Formatted: No bullets or numbering

| Commented [KS20]: Does this need to be in here or can we just
say an application must be complete in its entirety?

{ Commented [J19]: A standard minimum or maximum amount?

Page 4 of 24



SANT Iq
VQ,P* 4 s

~ -~

RECREATION & PARK DISTRICT

www.pvrpd.org + 805-482-1996

B.

C.
1.

PLEASANT VALLEY
RECREATION & PARK DISTRICT

GENERAL USE POLICY
Board Approved December 5, 2019
PAYMENTS AND DEPOSITS

. A reservation payment must be made upon submittal of the rental

application._ —For applications made more than tforty-fivehirty (3045) days in
advance, payment consists of 50% of the total rental fees, with the
remaining 50% due forty-fivethirty (3045) days prior to the reserved date.
For applications made within forty-fivethirty (3645) days of the reserved
date, fees are due in full upon submission—of-theapplicationapplication

submission. tritial-The initial payment will secure the facility for the desired
date pending the payment of all remaining applicable fees.,

refundable cleanrng/securrty deposit, and |f appllcable insurances, vendor
staffing, and/er-security guard charges, and/or other applicable fees. The
refundable cleaning/security deposit is designed to ensure that the applicant

leaves the District propertyfacility in a clean and undamaged csable| _ -

condition. H{-the facility isnot clean—and usableat the conclusion—of the
activityDistrict propertyFaeility mustshould be in the same condition as
received; if property is damaged, overflowing of trash receptacles, and/or

excess debris left —attheconelusion-of the—activitythefacility-isnet-clean
and-usable, the District will retain the cleaning deposit.

. [Deposits and fees may be paid via cash, debit, check, or credit card.

Personal checks will not be accepted within ten (10) days of the desired
reservation date,,
Deposits are due and-payable-along with all other fees and-charges-at the ~
time of the application. District property usage may be granted for a
maximum period of twelve months, with the exception of Sports ParksFields

- {Formatted: Font: (Default) Arial

= ‘[Formatted: Font: (Default) Arial, 11 pt

[ Commented [DG21]: Usable is very broad. Maybe damaged?

[ Commented [KS22]: Do we enforce this?
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(i.e. PV Fields, Freedom Park, Bob Kildee, Mission Oaks), which is six

months. Requests for facility usage exceeding twelve months require

- {Formatted: Font: (Default) Arial, 11 pt

approval from the General Manaqer or desrqnee(s)deereneeeapereval Ne

Drstrrct pollcy regardlng refunds please refer to sectron K. REFUNDS AND
CANCELLATIONS.

BOUNCE HOUSES, JUMPERS, AND OTHER VENDORS

tr—erderfo-Tio provide a safe and enjoyable experience, the District has
established_the following-eertain criteria for apparatusequipment used in the
park system:: —Specificall—the—following—identifies—both—permitted—and
srehiblioennnamne cenine

a. Must use a —vender—from—District approved appreved—Bounce
House/Inflatable Vendor-list.
b. A-Must obtain a use reservation-permit with PVVRPD-the District.—{i#

c. Must locate bBounce houses/inflatable jumpers_and other such

A e o, —

vendors may—belocated—only—in easily accessible areas—Bounce
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beunee-houselinflatable.. Vendors are prohibited from driving vehicles

or towing equipment onto park turf, - { Formatted: Font: (Default) Arial, 11 pt

d. lnsurance—certificateCertificate of Insurance which meets minimum
District liability insurance requirements must be provided. —Policy

a Certificate Holder and as Additionally, linsured. ;See Insurance/,{pormaued; Font: (Default) Arial, 11 pt

Certificate _and  Endorsement  Requirements  for _additional
requirements. -and-must-cover-the-entire-event:

_ - [ Commented [KS23]: There are bigger ones used.
<

features, and must be powered by a vendor supplied generator under "~ - {Formaﬂed: Font: (Default) Arial, 11 pt
o . o .

SKW. ——hn——ieidedens nel peonddn olocideibe o copnmione { Formatted: Font: (Default) Arial, 11 pt

Generators mustay NOT be fueled and/or refueled on District property.

The District will not provide power generators or access to electricity, - { Formatted: Font: (Default) Arial, 11 pt

f. All bounce houses/inflatables must be attended-at-all-timesattended to

at all times, - {Formatted: Font: (Default) Arial, 11 pt

) J U

h-g. The following items are prohibited, unless—permitted-inadvanunless
an exception has been made in advanceee by the General Manager or
designee(s)desighee:

i. Inflatable Water Devices; Slides, “Dunk” Tanks, Pools, Obstacle
Courses, etc.

Hii._‘Sumo Wrestling” and/or “Jousting” - {Formatted: Font: (Default) Arial, 11 pt

iiiv. “Rock Climbing Walls”

i=v. Inflatable “Mechanical Bulls”

wVi. Inflatable “Hamster Balls”
vii. Petting Zoos
vii. Game Truck/Games on wheels (requires—additional approval

requirementss)

additional approval _ - { Formatted: Font: (Default) Arial, 11 pt

ix. Concessions, (re
requirementss

,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,, o = ( Commented [KS24]: What about the trains or amusement rides
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D. DENIAL OF RENTAL APPLICATION

{ Formatted: Font: (Default) Arial, 11 pt

Denial of an application may be based on the following criteria: /{ Formatted: Font: (Default) Arial, 11 pt

e { Formatted: Font: (Default) Arial, 11 pt

1. When available District Lands with—cannot accommodate, the reggi[egjﬁ//{Forma“ed: Font: (Default) Arial, 11 pt

T T el [ { Formatted: Font: (Default) Arial, 11 pt

2. Refusal of an applicant to agree in writing to the conditions of the permit. | .
3. Failure of an applicant to file an application in sufficient time for review and | Formatted: Font: (Default) Arial, 11 pt

processing. For facility reservations during the week, the District must receive //{Commented [KS25]: Do we only want 1 day in advance?

the lAppIication, applicable eleaning/securitysecurity cleaning, deposit, rental ////{Formatted: Font: (Default) Arial, 11 pt
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the weekend the District must receive the aAgreement applicable

4. The reqmrement of an excesswe number of personnel as determlned by the

protect other users of the facility or area due to the size or nature of the |
proposed activity.

5. The filing of more than one application for the same facility at the same time.
Under these circumstances, the General Manager or designee(s) designee
will consider the application and the schedule of priority classification.

6. When usage of facility may damage, destroy, or detract from the District
property and/or cause harm, injury, discomfort, or displeasure to other
persons in or near the park.

7. When false or misleading information is provided.

E. PERMITS
A Permit is issued when the completed Application is accepted and approved by the District
office, the rental Agreement is signed by the applicant, and all applicable fees and deposits

are paid in full.

F. RENTAL PERIODS

- { Formatted: Font: (Default) Arial, 11 pt

- - commented [KS26]: This still applicable?
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\
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N

S, { Formatted: Font: (Default) Arial, 11 pt

{ Formatted: Font: Not Bold

{ Formatted: Font: Not Bold
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Fee Scheduleiepdetans

in the Drstrrct aeprevedreurreanaster
_The time indicated on a permi itthe

application will reflect the actual time of aetual-facility use_which includes—time,—which
ineludes—_setup and cleanup._Minimum and Maxrmum rental perrods vary by District

G. HOURS

Au—parks recreation,-areas; and open space areas within-the District boundaries _-will

or—heurs—as—otherwise posted_or with %xeepkwth%h&permssmn fromef the General

Manager or_designee(s).—designee- Hours of use may vary due to seasonal daylight,
maintenance, construction, watering, and/or other variables.

Dog Park hours of operation are as follows:
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*_&}-Springville Dog Park — Open_Saturday through Thursday from-daiy 7:00 AM - ( Formatted: Font: (Default) Arial, 11 pt

a-m: . Closed Fri mornings—until-—10: a-m—for—tawn -
. to dusk Mgt;&c?usk Fnday from 10:00 \\\\\{ Formatted: Font: (Default) Arial, 11 pt

7777777777777777777777777777777777777777777 ~ N \\{ Formatted: Font: (Default) Arial, 11 pt

Call the Turf Line for Dog Park conditions at 805-947-5125, conditions updated Monday+ \\\{Formatted: Font: (Default) Arial, 11 pt

through Friday at 1:00 PM, Saturday & Sunday at 7:00 AM., AN {cf,mmented [KS28]: Make sure match Ordinance 8

AN \{Formatted: Indent: Left: 0"

District |kands, buildings, park areas, and facilities, —(except sports parks/fields,) are

available for individual and group use during normally scheduled hours of operation as { Formatted: Font: (Default) Ava, 11 pt

posted at the facility. Exceptions are subject to approval by the General Manageﬁriqr/,//{Formatted: Font: (Default) Arial, 11 pt

o 0 ) U

designeee(s). approva.

H. PRIORITY OF USE AND FEE CHARGES

UseUse of District Lardsfacilities_is_given, based on when the application wais received, /{Formatted: Font: (Default) Arial, 11 pt

rental availability, and group priority ranking. & SfanKkeaat-a—1ow Lower - ‘[Formatted: Font: (Default) Arial, 11 pt

ranking groups may, be subject to rescheduling with 36-days30 days, written notice. In the ~~ { Formatted: Font: (Default) Arial, 11 pt

event of a District rescheduling, t—he lathat-case—the-District will attempt to relocate the -

‘[Formatted: Font: (Default) Arial, 11 pt

group-reservation, to another Distrist-facility.- Group priority rankting-and-fee-chargess shall .

be as follows-in-accordance-with-the District Fee- Schedule-shall be-asfollows: ~_ | Formatted: Font: (Default) Arial, 11 pt
‘[Formatted: Font: (Default) Arial, 11 pt

1. Class 0—___ -District ACtIVItIeSL ,,,,,,,,,,,,,,,,,,,,,,,,,,, :\4\/ ‘[Formatted: Font: (Default) Arial, Not Bold

. . . . Formatted: Normal, Indent: Left: 0.75", Space After: 12 pt,
2 Llass1_____4+—Community Service Organizations: Fees are are* { No bullets or numbering
subject to _the m@wdgal—g;eu_—p—s_orgamzatlon s, Memorandum _of ~- {Formaued: Font: (Default) Arial, 11 pt
Understanding (MOU) with the District. O -
N Formatted: Indent: Left: 0.75", Hanging: 0.75", Space
\ | After: 12 pt, No bullets or numbering

3 Class 2 —Resident Non-Profit Organization:- Local sEducation \{ Formatted: Font: (Default) Aral, 11 pt

Agencieschoeldistricts, Local Ggovernmental Aagencies, 5s—and -~ .
9 nag ‘[Formatted: Font: (Default) Arial, 11 pt

events where entrance or participation fees are collected, {F°r"‘a'~'ted= Font: (Default) Arial, 11 pt
organizations will be subjectto Class 3 rates, - { Formatted: Font: (Default) Arial, 11 pt

o G A A 0 )

4 Class 3 —In-District Resident:. ~—IndividualsFhis—includes—in-

District—residents, groups, and for-profit organizations residing Ori///{Formatted: Font: (Default) Arial, 11 pt
operating within District boundaries. that-held-privatefunctions—Alse

trendoo s e naldben mrde ol Coddlen s
55— Class 4

District _et—or—Non-Resident:-
Individualsineludes—non-resident/out-of Districtindividuals, groups,

Out-——-of-

and for-profit organizations_residing or operating outside of District _ - { Formatted: Font: (Default) Arial, 11 pt
boundaries. P ‘[ Formatted: Font: (Default) Arial, 11 pt

- { Formatted: Font: (Default) Calibri, 14 pt
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FEES

J.

- { Formatted:

Font: (Default) Arial, 11 pt

+ The basic rate of application Basic—Rate—Application—fees will be charged_#n%**{Formatted

No bullets or numbering

permltted without approval by the General Manager or deS|gnee(_L -

ADDITIONAL CHARGES OVER BASIC RATE

Additional charges may be levied over basic rate as defined in Section I. I. FEES
and under the following conditions:

1. All-ren-residentsNon-residents will be subject to a rate increase of 25%-wilt
o o

2. Full payment is due 30 days prior to reservation date for reservations made
more than 30 davs in advance when additional fees are required. oF

3. When alcohol is being served or sod at a functon.

34, When a reservation is considered a Special Event (refer to Spemal
Event Policy.

4.5, For On—all—applicant_ -initiated reservation gchanges, including
cancellations.

56.  Fe-ecoverthecostofFor, security guardstaffing when requireds, for
certain—events—orfunctions—D—TheDistrict will arrange with ar—approved
vendors,

6:7. When a facility is not normally open and District staffing is reqkulired:tiei, -
be on duty.

#8. When District staff is reeded-required, for facility control.

2.9. When facility damage and/or liability insurance fees are required.

Page 9 of 24

acecordanee-withaccording to, the Beard-approvedDistrict Master Fee Schedule. . - - { Formatted: Font: (Default) Arial, 11 pt
a. Indoor Facility - During normal business-hours of operation, —rates-will ~ {Formaued: Font: (Default) Arial, 11 pt
includerate includes, setup and cleanup of reoms,—chairs—and {Forma&ed_ Font: (Default) Arial 11 pt
tablestables and chalrs . e P
i \{ Formatted: Font: (Default) Arial, 11 pt
required for security staﬁlng, additional custodial services anidigtheir B {Formatted= Font: (Default) Arial, 11 pt
services requested by-permittee;-or identified by staff-the District in {Formaued: Font: (Default) Arial, 11 pt
. advance of permitiee-use. ‘{ Formatted: Font: (Default) Arial, 11 pt
ii. For—rentals—outside—of —normal—business—hours—of —operation;
Formatted: Font: (Default) Arial, 11 pt
ad@henaiAddmonal fees M&a@e@e@applv fgrfajterﬁhpg[s staffing__ { ( ) P
d ) .stafflnq N N {Formatted: Font: (Default) Arial, 11 pt
when reservatlon is outside of normal hours of operation including {Formatted= Font: (Default) Arial, 11 pt
holidays, | { Formatted: Font: (Default) Arial, 11 pt
. . . N \[ Formatted: Font: (Default) Arial, 11 pt
b. Picnic Area - During normal hours of operation, -rates includes, existing ,_[Formatted: Font: (Default) Arial, 11 pt
site amenities such as picnic tables,—and barbecue—where—available;
W val j _ - ‘'ormatted: Font: (Default) Arial, t
(where available) and outdoor restrooms. Rates do not include _ {F d: Font: (Default) Arial, 11 p
supervision or special setup of tables_and chairs, Outside itemsUse Of - - { Formatted: Font: (Ocfaut) vl 115t

{ Formatted:

Font: (Default) Arial, 11 pt

R \[ Formatted:

Font: (Default) Arial, 11 pt

N { Formatted:

Font: (Default) Arial, 11 pt

o 0 A ) U 0 0 0 JC U U U L L ) U

- { Formatted:

Font: (Default) Arial, 11 pt

- { Formatted:

Font: (Default) Arial, 11 pt

- { Formatted:

Font: (Default) Arial, 11 pt

- { Formatted:

Font: (Default) Arial, 11 pt

‘[ Formatted:

Font: (Default) Arial, 11 pt

- { Formatted:

Font: (Default) Arial, 11 pt
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9:10. To cover the cost of dumpsters, portable toilets, other additional

equipment and/or resources to accommodate the rental.

The determination of requirements for additional persennel-staffing and associated charges - {Formatted: Font: (Default) Arial, 11 pt
shall be made by the General Manager or designee(s), See District Master Fee Schedule - { Formatted: Font: (Default) A, 1 pt
for rates,

———————————————————————————————————————————————————— —5i= ‘[Formatted: Font: (Default) Arial, 11 pt

occur within the 30-day window? Will refund be issued?

K. |REFUNDS AND CANCELLATIONS | /{Commented [DG29]: Do we want to include acts of "God" that

‘[Formatted Font: (Default) Arial, 11 pt

meFe—than—sm@ months in_advance of use, c)——-—'l:he—Fthal—FeseFvaﬂen—B—em-y—eemplete W {Formatted Font: (Default) Arial, 11 pt

epted eg na a ala Y S

a a app S PP ' \\ \ ‘{Formatted Font: (Default) Arial, 11 pt, No underline

depesﬁ%m#ﬁees%pmd—@ancellahons must be made through the Dlstrlct offlce no later -
Formatted: No underline

||g|5|é ?éfl]r;d 7 to q 77 alify—for anat refund—of ¢ paidfees. Refunds and Cancellations will bej” {Formatted- Font: (Default) Arial, 11 pt, No underline

processed under the following guidelines: \\\ Formatted: No underline
\\ \{Formatted Font: (Default) Arial, 11 pt
1. IheAAppllcatlon feeis non-ref_u_ndable. _ \{ Formatted: Font: (Default) Arial, 11 pt

{Formatted: Font: (Default) Arial, 11 pt

3:2. H—a%sewat@n%Resewatlons cancelled smty—ene (640) oF—ore K{Formatted= Font: (Default) Arial, 11 pt

(D WY W D D D U U U/ W D ) W W

days or less priorto-event-dateafter initial booking-date, customer will
receive a full refund minus the application fee.

4.3.  Reservations H-the-reservation-is-cancelled-between-thirty (30)-and
after after-sixty (60) days from prierte—event-date;from-initial booking,

date butand, at least forty-five (45) days before the, eventreservation, date, {Formatted: Font: (Default) Arial, 11 pt
customer WI|| recelve refund ofﬂany eleamng#seeumy ecunty cleanlng {Formamd: Font: (Default) Arial, 11 pt
deposit.paid Yo e R ding-app

\ N {Formatted: Font: (Default) Arial, 11 pt

a. In lieu of a—full—or partial refund, the—payments made for a *. { Formatted: Font: (Default) Aral, 11 pt

cancelled reservationevent can-be-transferred-are eligible for a {F°rmatted= Font: (Default) Arial, 11 pt

one-t-time transfer to a future eventto-bereservation-held within __ - { Formatted: Font: (Default) Arial, 11 pt

six months_of original, subject to a—An—additienal $25-non- \{Formaued; Font: (Default) Arial, 11 pt

refundable change feee—administrativefee—will-be—charged.

Additional fees may apply, depending on venue—Referfacility, {Formatted: Font: (Default) Arial, 11 pt

refer, to eurrent-approved-Master Fee Schedule-forfacility fees. { Formatted: Font: (Default) Arial, 11 pt

4. If—the reservation—is - twemy-mﬂe -
54 Reservations cancelled forty-four ‘[Formatted. Font: (Default) Arial, 11 pt

(2944) erless-days_or less- prior to the reservationed date,-the customer

will receive a refund fer-theof cleaning/securitysecurity cleaning, deposit - {Formatted: Font: (Default) Arial, 11 pt

only. - ‘[Formatted: Font: (Default) Arial, 11 pt

o ) O A ) LU JC
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- ‘[Formatted: Indent: Left: 1.25", No bullets or numbering

- ‘[Formatted: Font: (Default) Arial, 11 pt, No underline

eservat|ons made W|th|n Six months of use, c—GancelIatlons must be made throuqh the A{Formaued: No underline

District office no later than forty-five (45) days prior to the use datereservation, to qualify for -~ - { Formatted: No underine

any_eligible refund amountrefund—of paid fees. Refunds and Cancellations will be ~~. .
processed under the following guidelines: { Formatted: Font: (Default) Arial, 11 pt

(D N Y

1. The-AApplication fee is non-refundable.
2. Reservations cancelled forty-four (44) days or less prior to the
reservation date, customer will receive a refund of security cleaning

deposit only.
—Resewanens—eLDﬁmei—epepeFW—made—less—than—ﬁer-ﬂve#ém—m ~ {Formatted: Font: (Default) Arial, 11 pt
3. Lf—a—FeseNaaen—ns—Reservatlons cafnfcelleﬁdf §|3<tvfofnfe7 (61) 79[—7@9{97 - {Formatted: Font: (Default) Arial, 11 pt

daysdays or more, prior to event date, customer will receive a full refund { Formatted: Font: (Default) Arial, 11 pt

minus the application fee.

4. H-the reservation-isReservations, cancelled between forty-five (45) and f‘[Formatted: Font: (Default) Arial, 11 pt

sixty (60) days prior to reservationevent date, customer will receive

refund of any eleaning/seeuritysecurity cleaning deposit paid-and a 50% __ - - Formatted: Font: (Default) Arial, 11 pt

) J LA J U

refund of all—otherfees—paidof all other eligible fees.—{exeluding \{Formamd; Font: (Default) Arial, 11 pt
applicationfee).

a. In lieu of a partial refund, payments made for a cancelled
reservation are eligible for a one-time transfer to a future
reservation within _six _months of original, subject to a non-
refundable change fee. Additional fees may apply, depending on

facility, refer to Master Fee Schedule.

{Formatted: Font: (Default) Arial, 11 pt

{Formatted: Font: (Default) Arial, 11 pt

{Formatted: Font: (Default) Arial, 11 pt

’ / {Formatted: Font: (Default) Arial, 11 pt

5. Lf—the—resewaﬂen—sReservatlons cancelled forty-four (44) or less davs // / {Formatted: Font: (Default) Arial, 11 pt

prior to the reservationed date, the-customer will receive a refund for the {/ g {Formaued: Indent: Left: 1.25", No bullets or numbering

eleamng%seeue&ysecuntv cleaning deposit only. /" [ Formatted: Font: (Default) Arial, 11 pt

{Formatted: Font: (Default) Arial, 11 pt

1i. Lf—a—resewaﬂen—ls—pad—threuqh—aReservatlons paid via, credit card; any«‘ {F°"“a“ed= Indent: Left: 0.88", Hanging: 0.38"

refund-will-be—issued-will be refunded fo the sameoriginal credit card _ {Formattem Font: (Default) Arial, 11 pt

within seven (7) business days following the reservation date-event. ‘[Formatted: Font: (Default) Arial, 11 pt

#2. H-a-reservationis-paid-byReservations paid vig check or cash; arefund  _ ~ - Formatted: Font: (Default) Arial, 11 pt

bv—eheek—wnl be refunded by check, pr99e5§qu|thQ thirty (30) business {Forma&ed. Font: (Default) Arial, 11 pt

””””””””””” - ‘[Formatted: Font: (Default) Arial, 11 pt

(D D W D D U U U W/ W D | W A
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3. No refunds will be givenissued, for inclement weather. IfHowever—if the _ - {Formatted: Font: (Default) Arial, 11 pt ]
District office is eentaetnotified on, the first business day after a weather _ { Formatted: Font: (Default) Arial, 11 pt ]
event, the reservation may be transferred to an available like-—facility ™~ P )
without penalty., to-be re-beoked to-a date within ninety (90) days. " Formatted: Font: (dcfout) vl 1 p )

4. No personal checks will be accepted within ten (10) days of athe desired
datereservaton, __— { Formatted: Font: (Default) Arial, 11 pt )

¥5. All fees, including the Application fee, will be refunded in the event of a

District initiated cancellation.

vi6.Non-Sufficient Funds charges will apply for returned-checksreturned« - - | Formatted:
No bullets or numbering

checks,

Normal, Indent: Left: 0.88", Hanging: 0.38",

{ Formatted:

Font: (Default) Arial, 11 pt

‘{ Formatted:

Font: (Default) Arial

{ Formatted:

Font: (Default) Arial, 11 pt

********************** \\ N { Formatted:

Font: (Default) Arial, 11 pt, No underline

2. No refunds will be issued for JwaWﬁhdrawals is-made less than five (5) \« “\ {F°"“a“e" Font: (Default) Arial
business days before the first day-of the program there will-be-no fefund iy N { Formatted: Font: (Defautt) Arial
issued—prior to the start of a program/class, \‘\\\ ' { Formatted: Font: (Default) Arial
3. In the event of a program/class transfer where the fee of the new |\ (¢o matted: List Paragraph, Justified, Indent: Left: 17,
program/class is less, participant will receive a refund for the iw\ | Numbered + Level: 1 + Numbering Style: 1, 2, 3, ... + Start
difference.Forany-transfers between programsiclasses: \\“‘::\\\\\\\ at: 1"+ Alignment: Left + Aligned at: 1.13" + Indent at:
4. In_the event of a program/class transfer where the fee of the new ' 1.38 :
program/class is greater, participant will be required to pay the additional \\\\\\\{ Formatted: Font: (Default) Arial
7777777777777777777777777777777777777777777 Font: (Default) Arial

\ "W

fee., b \\{ Formatted:
\

\\\

Formatted:

Font: (Default) Arial

\ \m

Formatted:

Font: (Default) Arial

\
\
\
j\\ \

i

1\

Formatted:

Font: (Default) Arial

Font: (Default) Arial

present-for-theprogram-will-forfeit-all- fees-—paid-will result in forfeiture of ' \\ \ | | Formatted:

Font: (Default) Arial

5. RegistrantsfailingFailure of Participant to attend any program/class, teJae« \% Formatted:

o A JC JC U U JC JC U )

all fees paid. \;\‘\ Formatted: Font: (Default) Arial, 11 pt
s-and-activities-fees of :
6. No refund will be issued for_-program/class fees ofwhere {Formaued Font: (Default) Arial, 11 pt
theregistration-costis $10.00, or less. -
*************************** A {Formatted Font: (Default) Arial
,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,, \ 5
The District reserves the right to cancel andjor move any reservations, classes. activities on+! ‘\ Formatted: List Paragraph, Justified, Numbered + Level: 2 +
District broperty with minimal nofice. \\\ Numbering Style: a, b, c, ... + Start at: 1 + Alignment: Left +
1 property N | [ Aligned at: 1.63" + Indent at: 1.88"

Formatted:

: Font: (Default) Arial

1.38"

PfliheHsurchase of alcohol insurance will be reqwred at the

List Paragraph, Justified, Indent: Left: 1",

Numbered + Level: 1 + Numbering Style: 1, 2, 3, ... + Start
at: 1 + Alignment: Left + Aligned at: 1.13" + Indent at:

‘{
(

Font: (Default) Arial

Indent: Left: 0"

Font: (Default) Arial, 11 pt, Not Bold

time the permit is approved for all events where alcohol will be consumed. \_‘\ Formatted:
\\( Formatted:

SETUP ‘\‘{ Formatted:

\ .

The District will perform setup and breakdown, unless otherwise stated in the application. \{ Formatted:
Basic cleanup, including placing all trash in bins provided, will be the responsibility of the {F"'“a“e"’

)
)
Font: (Default) Arial, 11 pt ]
)
)
)

Font: (Default) Arial, 11 pt

group utilizing the facility. When District personnel are required for setup, finalized setup
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reservation requiring setup is made within 15 busmess days of the event, setup |nstruct|ons
are due at the time of application submittal-and additional fees_-te-facilitate-thereservation
may apply. Applications foer—use—received—within—15—business—days—that require setup

beyond what can be reasonably accommodated by District personnel may be denied.

N. DECORATIONS

enclosed flame is prohibited. No confetti, colored powders, glitter, or rice-erglitter are-is
allowed_ without prior approval.

0. SECURITY

To ensure proper use and control of facilities and equipment, security maywilt be required
under the following circumstances:

1. If the type-of-event and/or anticipated attendance places a major impact on
the facility.

2. When alcohol is being served, sold, or consumed.

3. When additional precautions are deemed necessary due to the nature of the
event.

4. The District wiII determine the tetai—number of security guards required_at the

with full removal at the end of the event. Use of Iighted “candles or any etheiLopen or i\

- [ Formatted:

Font: (Default) Arial, 11 pt, No underline

N ‘[ Formatted:

Font: (Default) Arial, 11 pt

- [ Formatted:

Font: (Default) Arial, 11 pt

[ Formatted:

Font: (Default) Arial, 11 pt

‘[ Formatted:

Font: (Default) Arial, 11 pt

{ Formatted:

Font: (Default) Arial, 11 pt

e ) U

P. DAMAGE TO DISTRICT PROPERTY

Individuals or groups causing damage or excessive wear and tear to any building, turf,
grounds, fixtures, furniture, or appurtenances shall be required to reimburse the District for
all costs involved to clean, repair, restore, or replace the building, grounds, fixtures,

individual_and/or group and/or ban from future use of faciliies—and/or—group—may—be

ED.LstHet—pFeper-tv—usaquse of District facilities, may be qranted for a maximum period of

twelve (12) months requires approval from, the General Manager or designee(s)designhee

Page 13 of 24

furniture, or appurtenances to the original conditions._—The_District may remove the -

L __________

Bob K|Idee, M|SS|on Oaks.) An Reqeiests—ﬁer—fasiiityApplicatlon for, Uaseaeie exceedlnqir s

approval. acility usage may be granted for a maximum period of six months. Requests for -

- [ Formatted:

Font: (Default) Arial, 11 pt

N ‘[ Formatted:

Font: (Default) Arial, 11 pt

[ Formatted:

Font: (Default) Arial, 11 pt

{ Formatted:

Font: (Default) Arial, 11 pt

{ Commented [KS30]: Did we want to make this a year

,/ { Commented [KS31R30]: Exclusion of Athletic fields

{ Formatted:

Font: (Default) Arial, 11 pt

// & { Formatted:

Font: (Default) Arial, 11 pt

{ Formatted:

Font: (Default) Arial, 11 pt

{ Formatted:

Font: (Default) Arial, 11 pt

,c ‘[ Formatted:

Font: (Default) Arial, 11 pt

{ Formatted:

Font: (Default) Arial, 11 pt
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facility usage exceeding six months require the General Manager or designee’s approval.

Seheduled-groupsReservations, may be subject to cancellation when—a—determination—is - {Formatted: Font: (Default) Arial, 11 pt

made—in accordance with Section I. A. APPLICATION FOR USE AND SCHEDULING.

When a cancellation is necessary, the District will attempt to relocate the f{Formatted: Font: (Default) Arial, 11 pt

aetivityreservation, - ‘[Formatted: Font: (Default) Arial, 11 pt

R. ALCOHOLIC BEVERAGES

Mmmg&m%pneueima#aamevaLApphcahon for an alcohollc beveraqe permlt must be

submitted at the time of application of use for events where alcohol will be sold. Permits
shall only be issued to individuals 21 years of age or older. Applicant shall secure a
California Department of Alcohol Beverage Control Event Permit and all additional licenses
or _permits as required by local government agencies including but not limited to the
Ventura County Public Health Department.

- ‘[Formatted: Indent: First line: 0"

= ‘[Formatted: Font: (Default) Arial, 11 pt

mdmdual—ef—legai—ageﬂq&Apphcant shall prowde adequate safeguards to proh|b|t

consumption of alcohol by minors, including utilizing Responsible Beverage Server (RBS)

{ Formatted: Font: (Default) Arial, 11 pt

wristbands on all minors attending-the-eventin attendance, Security guards are required for +"_{ Formatted: Font: (Default) Arial, 11 pt

all activities-reservations,_providingwhere- alcohol_will be served or consumed and will be {Commented [IK32]: Board direction

assigned by the District. -and-willbe-assigned-by-the District—Serving and consumption of {Formaued Font: (Default) Arial, 11 pt, No underline

aAlcoholic beverages isare-only permittedaliowed at-the-event-for a maximum of five and {Formaued Font: (Default) Arial, 11 pt, No underline

one ha|f9H-F hours_(per insurance qmdellnes) and shaIIwH\l not be served a mlnlmum ofone )/ -
/,/ _ { Formatted: Font: (Default) Arial, 11 pt

{Formatted: Font: (Default) Arial, 11 pt

{Formatted: Font: (Default) Arial, 11 pt

{Formatted: Font: (Default) Arial, 11 pt

|f SHeh—FequS’épri ih,e " {Formatted: Font: (Default) Arial, 11 pt

Board-and the Ventura County Public Health-Department.-
alcoholic beverage permit is denled by the D|str|ctbyuthestaﬁ -Right of Appeal shaII apply. ,///{cOmmented TK33]: Bt redudancios

{Formatted Font: (Default) Arial, 11 pt

of individuals and ;wlgrgper% 77777777777777777777777777777777 j\/ {Formatted- Font: (Default) Arial, 11 pt
- ‘[Formatted Font: (Default) Arial, 11 pt
. ATHLETIC FACILITIES
I SPORTS FIELDS { Commented [KS34]: This is different then above

/[Formatted: Font: (Default) Arial, 11 pt

-must-bereserved-for-use-by-persons—or :
g#eupsee%&shag@fwhen being used by five, (5) people or more, unless they meet one of / /" { Formatted: Font: (Default) Arial, 11 pt

the requirements listed below. The District reserves the right to determine the approprlate < {Formattem Font: (Default) Arial, 11 pt

facility for athe requested-aectivity-reservation based on the nature and size of the activity. ‘[Formatted: Font: (Default) Arial, 11 pt

All applications for use eﬁanywatme%faemwmust be S|gned by an individual ™~ {Formaued: Font: (Default) Arial, 11 pt

********** ‘[Formatted: Font: (Default) Arial, 11 pt

abbllcatlon for alcoholic beverage permit must be submitted at the time of appllcatlon fouse °

‘[Formatted: Font: (Default) Arial, 11 pt

‘[Formatted: Font: (Default) Arial, 11 pt

o 0 U
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who-shall-agreeto-beresponsibleforsaid-use. No use-permit shall be granted if —at-the
time—of-application;—there is a conflict with a District or Community Service Organization

spenseFed—scheduled event takmg—plaee—or a-priern_existing, reservatlon—at—ﬁhe—same—hme - { Formatted: Font: (Default) Arial, 11 pt

NO *"S(Z—L’:’ermIt - ‘[ Formatted: Font: (Default) Arial, 11 pt

————————————————— — . { Formatted: Font: (Default) Arial, 11 pt

field has appropriate lighting. Lights can be utilized up-teuntil, 10:00-p-m_PM- {with prior _ /{Formatted: Font: (Default) Arial, 11 pt

J U

permit approval-and-payment). Field use hours are setatthe discretion-ofthedetermined at
the dlscretlon of the District-and field conditions. AII user groups -greups-must have a copy

.7 - {Commented [IK35]: Turf policy

A _________ :\/\4 ‘[ Formatted: Font: (Default) Arial, 11 pt

{ Formatted: Don't keep with next, Don't hyphenate, Tab

Organized athletic activities requiring a permit include, but are not limited to any activity that stops: -0.5", Left + Not at 0.42"

utilizes one or more of the following:

1. A game official to maintain adherence to the rules of the game._;-er

2. A marked or defined field of play, track, or course.;-or

3. Specialized equipment such as uniforms or apparel that distinguishes
teams, goals, flags, personal protective equipment, shoes, cleats,
harnesses, or helmets.;-er

4. Motorized, energized, or otherwise powered equipment.;-or

5. Is an activity that by its’ nature, negatively impacts or creates a potential
hazard to other users of the site or the facility.-er

6. Personal training by individuals earning a fee for services;-er.

7. Any activity sponsored or held by groups or organizations that charge a fee
to members for participation.

During—normal-hours—of -operation,—basieDuring normal hours of operation, basig rﬁaleﬁs/,//{Formatted: Font: (Default) Arial, 11 pt

include the following:
1. Use of the athletic fields and supporting structures.
2. Use of onsite restrooms.
3. Basic turf management such as watering, mowing, and edging fields.
4. Staffing costs

Basic rates do not include the following; - {Formatted: Font: (Default) Arial, 11 pt
1. Diamond preparation and field bal-field-lining.
2. Lighting.
3. Removal-or—installationSetup and cleanup, of athletic field equipment _ - { Formatted: Font: (Default) Arial, 11 pt
including but not limited to (bases, anchors, pitcher's mound, galsl g {COmme"ted [IK36]: Combine

‘[Formatted Font: (Default) Arial, 11 pt

{Formatted Font: (Default) Arial, 11 pt

%Clea nup of facmtles mﬂgueﬁtheareaﬂfeuewmg%even% /{ Formatted: Font: (Default) Arial, 11 pt
4. ,/ | Formatted: Numbered + Level: 1 + Numbering Style: 1, 2,
——Sporting equipment such as balls, nets, gloves, etc. ;2" | 3,... + Start at: 1 + Alignment: Left + Aligned at: 0.75" +
¢7/ Indent at: 1"
A_ o
A—ADDITIONAL CHARGES OVER BASIC RATE FOR ATHLETIC FACILITIES <« — ~ 7| Formatted: Normal, Left, Right: 0", No bullets or
-« numbering

- ‘[ Formatted: Normal, Left, Right: 0"

e A 0 U U JC
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5 <= — — - Formatted: Normal, Justified, Numbered + Level: 1 +
Numbering Style: 1, 2, 3, ... + Start at: 1 + Alignment: Left +
O 0 om—se e pdinnn oo nenien o e ailing « -
2 Facilit F§DQV§§IQI1 or Eebggllltatlfoﬁf N\ Aligned at: 0.75" + Indent at: 1", Don't hyphenate, Tab
due to extraordlnarv use, _ N\ | stops: -0.5", Left
\

AN
N \\\{ Formatted: Font: (Default) Arial, 11 pt

—PWhen—portable toilets, garbage dumpsters and/or any additional |
equment cleanlng materials and/or staffing.—is—required—to—facilitate-the |

Formatted: Numbered + Level: 1 + Numbering Style: 1, 2,
3, ... + Start at: 1 + Alignment: Left + Aligned at: 0.75" +
\\ Indent at: 1"

I { Formatted: Font: (Default) Arial, 11 pt

Hidditional ratesmay-apply based-on-the District Fee Schedule: ha = = ‘[Formatted: Font: (Default) Times New Roman

‘[ Formatted: Space After: 12 pt, No bullets or numbering

-«

o ‘{ Formatted: N Plain S, Left, Indent: Left: 0", Hyphenate,

Formatted: N Plain S, Left, Right: 0", No bullets or
numbering

. Tab stops: Not at -0.5"
B— A FHHEHCFACH Y HOURS OF OPERAHON - _ {

- ‘[ Formatted: N Plain S

- ‘{ Formatted: N Plain S, Left, Hyphenate, Tab stops: Not at
-0.5"

 JU A A U )

Hyphenate, Tab stops: Not at -0.5"

AMeﬁday—ﬁafeugh—Fmiay—é—OGﬂ%MG—%—m - { Formatted: N Plain S, Left, No bullets or numbering,

~ ’{ Commented [KS37]: Parks - Can you confirm?

_ - { Formatted: Font: (Default) Arial, 11 pt

‘[Commented [IK38]: Turf policy

m NON-PROFIT RENTAL USE ‘[Formatted Font: (Default) Arial, 11 pt

{Formatted Font: (Default) Arial, 11 pt

{Formatted. Indent: Left: 0"

o L)

Fhin _order to qualify as a Re3|dent Non- Proﬁt e—feHewmg—eMera—fer—D&net—based
Organization nfor
receive-Class 2 reservations, the foIIowmq must be provided-are-in-effect:

a.—@Fgamzanen—mast—pFewde

— { Formatted: Font: (Default) Arial, 11 pt

- ‘[ Formatted: Font: (Default) Arial

= ‘[ Formatted: Font: (Default) Arial, 11 pt

- ‘[ Formatted: Font: (Default) Arial, 11 pt

- { Formatted: Font: (Default) Arial

U U )
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Font: (Default) Arial, 11 pt

Font: (Default) Arial, 11 pt

Font: (Default) Arial, 11 pt

Font: (Default) Arial

d.c.Proof of organization’s_establishment within the Community for at - - { Formatted:

least twelve (12) consecutive months, -~ { Formatted:

Furthermore: { Formatted:
#1.Class 3 Full-fees apply for all al-events where fundraising, donations_or« { Formatted:

monetary contrlbutlons WI|| be required to participate in, or benefit from, the - \\ {Formaue‘i:

Font: (Default) Arial, 11 pt

: Font: (Default) Arial

o U )

{Formatted: Font: (Default) Arial
Formatted: Indent: Left: 0.75", Numbered + Level: 4 +
\\\\\\\:\\\ Numbering Style: 1, 2, 3, ... + Start at: 1 + Alignment: Left +
\\ i . " . "
V. COMMUNITY SERVICE ORGANIZATIONS Wi Aligned at: 2.5 + Indent at: 2.75

ARARRINY

TIRIRY {cgmmented [IK39]: Board review

Community Service Organizations:—Community Service Organizations are-must-be-are \\\\\\\{Formaued:

Font: (Default) Arial, 11 pt

qualifyinga community based, non-profit organizations, ded|cated to providing vouth L

{ Formatted:

Font: (Default) Arial, 11 pt

programs as a benefit to the residents of Camarillo
are-open-to-the-publie. Their—whese primary purpose is to serve the_program, needs of the W \\m{ Formatted

: Font: (Default) Arial

Pleasant Valley Recreatlon & Park Dlstrlct eemmum%y—as deS|gnated by the District’s Board '\ \\\\{ Formatted:

Font: (Default) Arial, 11 pt

: Font: (Default) Arial

Recreatlon & Park District boundaries. Approved Community Service Organizations shall ' p\\\ u{mmmented [DGA40]: Do we enforce this?

enter into a Memeorandum-of-UnderstandingCommunity Service Organization Agreement \\\\\\

\\\\\\

Formatted:

Font: (Default) Arial, 11 pt

with the District which shall govern the Organization’s relationship with the District. To '}

Formatted:

Font: (Default) Arial, 11 pt

receive the benefits afforded by this classification, subject to approval by the District Board ‘}\m\
\

Font: (Default) Arial, 11 pt

organizational file which mustshal \ \\\ Formatted

of Directors, Community Service Organizations mustshaH submit en—an—annual—basm—angk \% Formatted:

: Font: (Default) Arial, 11 pt

o G 0 G 0 0 U U U U

include a report on Organization business and financial condition_ on an annual basis. h {Formaued: Font: (Default) Arial, 11 pt
e
(I ‘\{ Formatted: Font: (Default) Arial, 11 pt
V. FILMING R
- 11w | Commented [JK41]: Board Review:
VI Application Process
Individuals—ergaged__who engage, in_the production in—the—making—of filming or ||| Years Established
,,,,,,,,,,,,,,,,,,,,,,,,,,,,, or_
photographingmevies;-still-photography for —ertelevisionfilms-for-commercial purposes on | i Length of Agreement
District property shall observeebserve the following procedures. The General Manager or \ " f{ Formatted: Font: (Default) Arial, 11 pt
designee(s)designee with-the-following-stipulations-may grant permission to-film-on-District . ‘\‘\[ Formatted: Font: (Default) Arial, 11 pt
property-pursuant to this section: \ \ ”\{ Formatted: Font: (Default) Arial, 11 pt
\ .
. e N . o F tted: Font: (Default) Arial, 11 pt
a. Completion of a commercial filming application and compliance with its contents. \\“{ ormatted: Font: (Default) rfa’ P
Reguests—mayApplications must be received by letter—telephone—or District staff '\ [ Formatted: Font: (Defaut) Arial, 11 pt
prior to the start of filming. ir-person-at-the-District's-Administration-office- '\ Formatted: Font: (Default) Arial, 11 pt
b. Certificate of Insurance which meets minimum District liability insurance \{ Formatted: Font: (Default) Arial, 11 pt
requirements must be provided. Policy effective dates must cover the date(s) of ( Formatted: Font: (Defaut) Arial, 11 pt
use. A 30-day cancellation clause must be included. Description of Operations must
list location of event and date(s) of use. Pleasant Valley Recreation & Park District
must be named as a Certificate Holder and as Additionally Insured. See Insurance
Certlﬂcate and Endorsement Reqwrements for additional reqwrements
_ - { Formatted: Font: (Default) Arial, 11 pt
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c. The applicant mustshalt obtain all necessary_permits from Ceity, Ceounty, State,

Local Law Enforcement or Local Department of Emergency Services toer—state

permatswmm

satisfaction of the District for crowd control, traffic control fire control, maintenance,
and any other S|tuat|ons that attract potential hazards relateddue to productionthe
. Any District personnel services provided wishall

des;gnated—by—the—@eﬂeral—Maﬂager—er—des;gﬂe& Ihe—apprepﬂa%e—fee—\m“—be
established-to-cover-all-costs-incurred-by-the District-At the time of permit issuance,
an estimate of such fees will be givengivento-the-applicantprovided,

Use of specialized equipment such as trailers, cranes, pyrotechnics etc. must be

disclosed and approved with the application prior by the General Manager or
designee(s).desighee:

The applicant shall be responsible for complete replacement, refurbishing, or
payment to the District for any negative impact incurred, including any damaged,

destroyed, or otherwise disturbed furnishings, turf, facility, or property during the

production time-of the-filming-for which the permit applies.

T o il . o

'SALES, SOLICITATION AND UNLAWFUL ADVERTISING

impair the visual qualities of the park environment, be perceived as advertising or

commercializing the character of the park setting, or create a feeling of proprietary interest.

1.

Advertising promotions or corporate slogans shall not be permitted on or off District

property.

Off-Site Recognition

a. Thank-you Letters — Every donor should promptly receive a letter of
appreciation. In many cases, that might be all that is required. It should
acknowledge the gift, the donor, date of acceptance and, if monetary, the
dollar amount. The thank-you letter will also serve as evidence of the gift for
the purposes of the donor’s tax records. As such, it should completely
describe the gift. It should not, however, attempt to value the gift.

b. Publicity — In all cases the donor’s request for anonymity shall be respected.
When appropriate, the District can publicly recognize donors through press
releases to media outlets.

c. Events — Higher profile recognition can occur through some of the following:
ribbon cuttings, Board of Directors Meetings, or special recognition events.

d. Commemorative Items Given to the Donor — Some items that might be
presenter to donors as an expression of gratitude include but are not limited
to certificates of appreciation, prints, photographs, and plaques.

3. On-Site Recognition

a. Temporary Signs — Temporary signs (such as those used to acknowledge
donors during construction activities, restoration of a structure or site, or

Page 18 of 24
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which include recognition of a sponsor's financial support for a contract
period) should be informational, of appropriate design and scale.

i. They should inform visitors and might contain a brief interpretive
message about the nature of the project and the support provided by
the donor.

ii. The signs should be sturdy, of good quality materials, consistent with
the design of other park signs, professionally done and in keeping
with park design standards.

iii. Donor's name and corporate logo may be used if they are of non-
contrasting color and subordinate to the sign's message.

iv. Where it is appropriate to put up more than one sign, they should be
placed at infrequent intervals so that multiple signs are not visible
from a single viewing point.

v. Under no circumstances should signs be affixed to cultural or natural
resources or placed in areas of cultural sensitivity (such as
archeological sites) where they would intrude on the historic
character of the area.

vi. If a plaque is vandalized the District will replace it once at no cost.
Recurrences are at the donor’s expense.

vii. _The General Manager or designee has final approval of all signs,
their placements, and duration.

viii. _Signs must meet District and City requirements.

b. Permanent Plaques — With the exception of preexisting donor programs,
permanent plaques are to be actively discouraged and generally are not to
be used to recognize monetary contributions to District.

i. Other exceptions will be permitted only with the approval of the
General Manager or designee and should be proposed only for major
contributions of long-term benefit to District.

ii. Permanent recognition plagues should be placed only in developed
areas and preferably inside an existing public structure, such as a
building.

iii. Except for preexisting established programs or under unusual
circumstances requiring the approval of the General Manager or
designee, such plagues should not be affixed to cultural or natural
resources of the site where they would intrude on the historic or
natural character of the area.

iv. The General Manager or designee has final approval of all plaques,
their placements, and duration.

v. The commitment for plague maintenance shall be made for no more
than five years. If after five years, the plaque is not fit for public view
it shall be removed or replaced at donor’s expense.

vi. If a plaque is vandalized the District will replace it once at no cost.
Recurrences are at the donor’s expense.
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c. Semi-Permanent Signs — Single purpose recognition signs should be
avoided. Directional, interpretive, and informational signs should be
considered as locations for donor recognition.
i. Recognition should be secondary to the information the sign is
designed to convey.
ii. _The recognition shall not dominate the sign either by scale or color
and shall not be superior in any way to the park message.

iii. Standard earthen colors, lettering sizes and, for sponsorship
programs, consistent size, design, and use of logo.

iv. _Under no circumstances should they be affixed to cultural or natural
resources, or placed in areas of natural or cultural sensitivity where
they would intrude on the historic or natural character of the area.

v. No commitment for sign maintenance should be made for more than
5- years.

vi. The General Manager or their designee has final approval of all
signs, their placements, and duration.

vii. Signs must meet District (City where applicable) requirements.

4. Examples of Determination of Recognition based on Projects & MOU
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g - [ Commented [KS42]: Match to Ordinance 8

- \{Commented [IK43R42]: Pull from Naming

—Signage-to-be-displayedin-a-neighborhood park: <+~ - { Formatted: Indent: Left: 0.56"

VIl.  NON-DISCRIMINATION

District policy prohibits unlawful discrimination based on race, color, creed, gender,
gender expression or identity, religion, marital status, registered partner status, age,
national origin or ancestry, pregnancy, childbirth or related medical conditions,
physical or mental disability, medical condition including genetic characteristics,
sexual orientation, gender identity or any other consideration made unlawful by
Federal, State, or local laws. It also prohibits unlawful discrimination based on the
perception that anyone has any of those characteristics or is associated with a
person who has or is perceived as having any of those characteristics. All such

discrimination is unlawful and prohibitedNe—erganization—er—persen—will—be

; 3 3 3

marital-status. Any person or organization entering into a rental agreement with the
District is required to comply with this non-discrimination policy. Any person or
organization entering into a rental agreement with the District will be required to
execute a statement agreeing to indemnify and hold harmless the Pleasant Valley
Recreation & Park District, its Board of Directors, and the officers, agents and
employees of these agencies for any failure to comply with this non-discrimination
policy.

VIll. |VIOLATION OF PERMIT

Violation of any terms, conditions, rules, and regulations of the permit by permittee or any

agent or employee of permittee is prohibited. The General Manager or designee@,,,//{rormatted: Font: (Default) Arial, 11 pt

reserves the right to revoke or refuse to issue permit(s) for a violation thereof, with or
without notice to the persons or organization to which the permit was issued. No group or
organization owing any outstanding debts or obligations to the District willshal be permitted
to use District facilities until such debts are paid. If violations are ongoing by the same
party, the District reserves the right not to issue permits. Users that do not comply with the
rules and regulations set forth by the District may be required_to return any District property
to-return-keys-and be restricted from any future use of the District’s facilities.

IX. RIGHT OF APPEAL
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An Applicant may appeal the decision of a District representative regarding facility permits
to the General Manager. The Applicant must file such appeal with the General Manager
within five (5) business days of the representative’s decision. The General Manager may
hold a hearing within ten (10) business days of the filing of such appeal at which time the
Applicant may present all evidence, testimony, and information relative to the application.
The General Manager shall, within three (3) business days of said appeal hearing, issue a
decision either affirming or denying the decision on the application and, if the decision is to
issue the permit, add appropriate terms and conditions to the permit. The General Manager
shall specify grounds for upholding the denial of a permit. The decision of the General
Manager may be appealed to the Board. An appeal to the Board shall be filed within five (5)
business days of the General Manager’s decision.

- { Formatted: Font: (Default) Arial, 11 pt ]

- {Commented [IK44]: Check with Attorneys; Refernce to Ord }
8777

- [ Commented [KS45]: Check with Ordinance 8 ]
- Commented [JS46R45]: Pasted from Ord 8 subject to review

X AUTHORIZED USE OF DISTRICT LOGO AND/OR NAME \{by counsel J

District logos or names mayean only be used for purposes, eventsevents, and publications - {Formatted: Font: (Default) Arial, 11 pt ]

that efficiallyrelate—torelate to official business of the, Pleasant Valley Recreation & Park {Formaued: Font: (Default) Arial, 11 pt ]
District. No use is permitted to any other third party without written permission from the

General Manager or- designee(s), __ - { Formatted: Font: (Defaul) Arial, 11 pt )

) - ‘[Formatted: Font: (Default) Arial, 11 pt ]
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THIS EXHIBIT SHALL AUTOMATICALLY UPDATE WITH CURRENT CAPRI INSURANCE ' { Formatted: Left

REQUIREMENTS REGARDLESS OF BOARD APPROVAL‘L ————————— S { Formatted: Top: 1.06", Different first page header

A LIABILITY INSURANCE W {Commented [DGA47]: Is this correct

W
\\ | Commented [KS48R47]: Yes send to CAPRI & confirm it is
. | correct

All individuals or groups for which use permits are granted, must agree in writing to hold ) :
the District harmless and indemnify the District from any and all liability for injury to persons " ( Formatted: Font: (Default) Arial, 11 pt

or property occurring as the result of the activity sponsored by permittee, and said person fFormatted: Font: (Default) Arial, 11 pt

o e )

shall be liable to the District for any and all damages to parks, equipment, and buildings
owned or controlled by the District which result from the activity or permittee or is caused
by any participant in said activity. A person exercising any of the privileges authorized by
this policy does so at his/her own risk without liability on the part of the Pleasant Valley
Recreation & Park District for any injury to persons or property resulting there from.

A certificate of insurance with an endorsement page naming the District as an additional
insured must be submitted 30 days prior to date of facility use by any group for commercial

purposes, and by any group conducting an event where there is a major impact. ,The - [ Formatted: Font: (Default) Arial, 11 pt, Not Bold

District shall determine the amount of liability insurance required, Failure to provide _ _ { Formatted: Font: (Default) Arial, 11 pt

adequate insurance will be cause for denial of permit.

When there is a request for the use of District facilities, or when the District is involved with
scheduling and/or coordinating the activities, a certificate of insurance is required, naming
the District as an additional insured, must include an endorsement page, and must contain
a 30-day cancellation clause. All paperwork must be filed with the District a minimum of 30
days in advance of the use date of facilities involved. The District may require proof of
liability insurance with limits of bodily injury and property damage of not less than
$1,000,000/$1,000,000 and a certificate of insurance for any individual or group when it is
determined that:

1. Liquor is to be sold and/or served on park property. If alcoholic beverages
are served, Liquor Law Liability coverage in the amount of $1,000,000 is
required. All certificates of insurance for alcohol use must have Pleasant
Valley Recreation & Park District named as “Additional Named Insured” and
must include an endorsement page. The certificate must contain a 30-day
cancellation clause.

2. The proposed activity may result in serious injury to persons and/or
significant damage to District property.

3. Caterers and vendors are required to provide the same insurance coverage
to the District.

B. REQUIRED INSURANCE

endorsement-and-on-the—certificate—The District shall determine the_type and amount of - [ Formatted: Font: (Default) Arial, 11 pt, Not Bold
liability insurance required, based on the type and/or size of the rental reservationntal. ( Formatted: Font: (Default) Arial, 11 pt

Certificate of Insurance must meet minimum District liability insurance requirements, as
determined by the District. Policy effective dates must cover the date(s) of use. Description




of Operations must list location of event and date(s) of use. Pleasant Valley Recreation &
Park District must be named as a Certificate Holder and as Additionally Insured. See
Insurance Certificate and Endorsement Requirements for additional requirements.

The following greups—and-organizationssituations are some examples of when an applicant

must provide insurance for use of “District” facilities;regardiess-of-type-of event{s)::

Sports leagues using “District” facilities for regular play

All Sport Organizations

Private Instruction (i.e. Personal Training, Dog Obedience Class, Clinics)
Bounce House/Entertainment Attractions

All Runs/Walks/Cycling/Parades/Events

All Vendors

SpeCIaI Events — internal or external rentals
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